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Apprenticeships

Making the Right Investment
for Your Business
Investment in staff training is key for any successful organisation, enabling
your business to stand apart from the competition.
As well as improving your team’s skills and knowledge, training can
also increase performance and job satisfaction - ensuring key staff
stay with you for longer.
However, finding high-quality training that fits the needs of your
business can be a challenge.
At Mindful Education, we understand this challenge, which is why
we’ve created a suite of award-winning professional courses and
apprenticeships in accounting, management, law and human
resources.
Programmes are delivered through a blended model that we call
Online and On Campus. Flexibility, ease of access and academic
expertise are at the heart of our course design.
Online lessons can be accessed at any time, meaning apprentices
can fit their study around work and life commitments. This learning
is supported through face-to-face classes at a local partner college,
where an experienced tutor will help apply theories learnt to reallife workplace situations.
Our underlying aim is to deliver high-quality staff training and
apprenticeships which empower your team, minimise disruption to
your business and deliver tangible results in the workplace.

“The accounting
apprenticeship from Mindful
Education has been excellent.
The flexible learning model
enables apprentices to fit their
studies around work commitments,
which in turn reduces disruption
for us.”
Karen Wellman
HR Manager,
JBanks

“Blended learning
allows people to learn
at their own pace, in their
own time and to access
materials when it’s most
convenient for them.”
Karen Spencer
Principal and Chief Executive,
Harlow College
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Mindful Education’s
accounting apprenticeship has
been great for our business. The
online learning element means
apprentices are able to log on at any
time to study. The analytics allow us
to easily track the 20% off-the-job
requirement.
Gabriella Labrum
HR Advisor, Tulip Ltd

The Need for Flexibility
Our apprenticeships have been designed
with businesses in mind - allowing staff
to study with minimal disruption in the
workplace.

On-demand access to lesson materials - which can be
downloaded and printed - also provides apprentices with a
useful reference guide when tackling tasks at work.

Staff training has traditionally required learners to spend
considerable time away from their day job which can be a
challenge for their teams and managers.

Online study means apprentices do not need to attend
college as frequently as with traditional apprenticeships,
and our blended model ensures that learners do not lose
the benefits of face-to-face teaching and the support of a
tutor.

It’s this challenge that has led many employers to seek a
high-quality blended learning approach, an approach we
call our Online and On Campus model.

When it comes to on campus study, we work with your local
partner college to create a training calendar that works for
your business.

Using our Online and On Campus model, apprentices
can study online at any time, allowing them to fit their
studies around business needs. Each lesson lasts around 45
minutes, with video lectures which are supported by highquality motion graphics, case studies and animations to
reinforce learning.

Options such as day- or block-release allow you to plan
around set times that you know your apprentices will be at
college. For larger cohorts, college trainer-assessors can
deliver the on campus elements in the workplace, saving
time and travel costs for your apprentices.

Apprenticeships
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Making the Most of the
Apprenticeship Levy
If your business pays the apprenticeship levy, time is running out to use all of your
funds.
If your business pays the apprenticeship levy, money
held in your digital fund is available for you to spend on
apprenticeship training for 24 months after the date it
entered your account.

Employers with an annual pay bill over £3 million
are required to pay the levy at 0.5% each month.
Your levy amount, and additional government
funds, can then be accessed for training and
assessment on approved apprenticeship schemes.

This means that, unless you have already spent it, the first
payments made when the levy came into effect in April
2017 are due to expire in May 2019.
Apprentices must be recruited by April 2019 - but they
don’ t need to be new to your business. There are few
restrictions on who can become an apprentice, making
apprenticeships a popular option for upskilling existing
staff.
The message is simple when it comes to your levy fund:
use it or lose it.

All apprenticeships, regardless of how they are funded,
require 20% off-the-job training and our blended learning
model counts towards this requirement. In fact, in 2017 we
worked with the Department for Education on best practice
for blended learning in apprenticeships, as found within
their guidance document ‘Apprenticeship Off-the-Job
Training: Policy background and examples’.
Online studies can be accessed on demand, from any
device, so apprentices often log on to study during quiet
periods at work, which counts towards the 20% off-the-job
requirement. Our analytics tool captures this time, making
tracking simple.

“We have recently introduced
a blended format for the
delivery of our Assistant Accountant
Apprenticeship and the flexibility it
offers has been welcomed by employers
and apprentices alike.
Our level 3 apprentices attend college for one
day every fortnight and study online during
designated time at work. The approach
has reduced disruption in the workplace
for the employer and it’s also saving our
apprentices a lot of travel time and
costs.”
Debbie Evans
Trainer Assessor in Accounting, Walsall College
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Online and
On Campus
Mindful Education’s apprenticeships are delivered in partnership
with colleges across the UK, with expert tutors offering face-toface support.
We work closely with employers and partner colleges
to ensure that off-the-job training - required for all
apprenticeships - is delivered in the most effective way for
your business.
Online video lectures are available on demand, and can
be accessed from a phone, tablet or computer - allowing
learners to choose how, when and where they want to
study. Lessons use motion graphics to bring concepts to life,
alongside exercises, interactive case studies and analytical
tools to further enhance the learning experience.
On campus, learners benefit from face-to-face classes at a
local partner college - without having to spend an extended
amount of time away from the workplace. College trainerassessors discuss what has been learnt during online study
and provide guidance on assessment.

Discussion and debate with classmates will help to apply
theories to real-life workplace situations and reinforce
learning.
Employers benefit from access to detailed analytics to help
them understand how their apprentices are progressing.
Flexible course delivery reduces disruption to their core
duties at work, and enables learners to fit their studies
around work and life commitments.

“I thoroughly enjoyed
the course and it really
worked for me having both
online lessons and tutor
groups, giving the best of
both worlds.”
Jane Hulme
Law student

Apprenticeships
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Award-winning Content
and Technology
Producing high-quality online courses and apprenticeships that are innovative and
captivating is at the heart of our business – it’s why we exist.

We believe that if learners are truly engaged and
effectively supported, outcomes will be improved.

How we build our courses:

Producing our media-rich courses and apprenticeships
takes a real team effort from everyone at Mindful
Education.

Step 1: Mindful Education’s academics and subject
experts write and edit the course materials,
ensuring content is engaging, succinct and fully
meets course specifications.

Insight Through Analysis

Step 2:: Our highly skilled production team rehearse
and then film our academics delivering the video
lectures in our bespoke studio. Each video is then
edited, choosing the best shots to make the final
cut.

Managers have access to a full suite of analytics for each
learner. You can stay up-to-date with the topics covered,
and see how they have performed during exercises and
quizzes, so you can plan their workload accordingly.
For apprentices, this data can also be used to document
study undertaken at work and used as evidence for the
20% off-the-job training requirement.

Step 3:: The motion graphics team produce
high-quality animations that blend seamlessly
with the live video content, illustrating the topics
and highlighting key points so that concepts are
effectively understood.
Step 4: Our Quality Assurance team review all
materials and suggest amendments.
Step 5: The production team pull everything
together and the finished lesson is ready for release.

“Thanks to the analytics
engine Mindful Education
provide, extra study time
taking place in the workplace
- which counts towards the 20%
off-the-job training requirement
- is automatically captured and
documented.”
Julien Sample
Assistant Principal, Harlow College
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Delivering for Learners
Our average pass
rate for Online and On
Campus students is

Our students rate us

92%

98%

*

for flexibility

82%

of our students achieve
Merits or Distinctions*

*based on 380 learners
across 10 college partners

Our Awards
Our courses have been recognised with a number of awards and nominations in the last two years, including:

Apprenticeships

Courses and
Apprenticeships
Overview
Accounting
Designed for:
Learners seeking to understand the key concepts
of accounting or to advance their accounting career.

Management
Designed for:
Managers looking to advance into senior roles.

Law
Designed for:
New team members, paralegal assistants and legal secretaries
who want to progress to formal legal qualifications.

Human Resources
Designed for:
People seeking progression to professional Human Resources roles.
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Accounting | Association of Accounting Technicians

Programme description

AAT benefits

These AAT courses provide an understanding of key
accounting topics, including bookkeeping transactions,
costing, accounting software, indirect tax, management
accounting, final accounts preparation and ethics.

• Internationally recognised qualifications

Target audience
Staff seeking progression into a formal accounting career.

• P
 rogression up to AAT level 4, and beyond
into other accounting qualifications
Professional outcomes
• Accounts Assistant/Officer
• Bookkeeper

Progression

• Accounts Payable Clerk

• Advanced Diploma in Accounting (level 3)

• Credit Controller

• Professional Diploma in Accounting (level 4)

Course Title

Level

Awarding
Body

Format

Foundation Certificate
in Bookkeeping

Level 2

AAT

Online and
on Campus

Foundation Certificate
in Accounting

Level 2

AAT

Online and
on Campus

Advanced Certificate
in Bookkeeping

Level 3

AAT

Online and
on Campus

Advanced Diploma
in Accounting

Level 3

AAT

Online and
on Campus

Professional Diploma
in Accounting

Level 4

AAT

Online and
on Campus

Apprenticeship

Level

Format

Assistant Accountant
Apprenticeship

Level 3

Online and on Campus

Professional Accounting
Technician Apprenticeship

Level 4

Online and on Campus

“Responsible for 90% of all work-related qualifications
in accounting.”
Source: www.aat.org.uk

Apprenticeships
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Management | Chartered Management Institute

Programme description

CMI benefits

These CMI programmes focus on performance,
self-awareness, leadership and management skills.

• Internationally recognised qualifications

Target audience

• P
 rogression into courses up to level 8 for Directors and
senior management

Managers looking to advance into senior roles.

• Optional membership upon completion

• A
 ccess to ManagementDirect resources portal

Progression
CMI Level 5, 6, 7 and 8 courses for senior managers
and Directors.

Professional outcomes
• P
 roject Manager
• T
 eam Leader
• M
 anager
• D
 irector

Course Title

Level

Awarding
Body

Format

Apprenticeship

Level

Format

Diploma in Principles
of Management and
Leadership

Level 3

CMI

Online and
on Campus

Team Leader/
Supervisor
Apprenticeship

Level 3

Online and on Campus

Diploma in
Management and
Leadership

Level 5

CMI

Online and
on Campus

Operations/
Departmental Manager
Apprenticeship

Level 5

Online and on Campus

“£390,000 – a Chartered Manager’s average added-in
value to their organisation.”
Source: survey of 535 Chartered Managers, CMI January 2015
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Law | Chartered Institute of Legal Executives

Programme description

CILEx benefits

These programmes provide a combination of law units,
practice units and professional units including: Introduction
to Law and Practice, The Law of Tort, Contract Law, Criminal
Law, Land Law, Civil Litigation, Family Law, Conveyancing,
Client Care and Legal Research.

•N
 ationally recognised qualifications

Target audience

•P
 rogression up to CILEx Level 6 and beyond into
other qualifications
•R
 ecognised as a cost-effective route into law
without the need for university study
Professional outcomes

School leavers, paralegal assistants and legal secretaries
who want to progress to formal legal qualifications.
Progression
CILEx Level 6 Diploma in Law and Practice.

Course Title

Level

Awarding
Body

Format

Certificate in Law
and Practice

Level 3

CILEx

Online and
on Campus

Diploma in Law
and Practice

Level 3

CILEx

Online and
on Campus

Successful completion of the Diploma in Law and Practice
Level 3 enables team members to become fee earners in a
legal practice and is the first step in becoming a Chartered
Legal Executive.

Apprenticeship

Level

Format

Apprenticeship in Law
(Paralegal)

Level 3

Online and on Campus

“The rights you achieve as a CILEx lawyer are practically
indistinguishable from those of solicitors, but it is a far
cheaper and more flexible route.”
Source: www.cilex.org.uk

Apprenticeships
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Human Resources

Programme description

Progression

These programmes focus on understanding human
resources (HR) practices, as well as developing the soft
skills required for a successful career in HR.

Progressive awards with courses up to level 7 for middle/
senior management.

Target audience

Professional outcomes
• HR Assistant

People who want to develop their skill set and knowledge
and progress to professional HR roles.

• Learning and Development Co-ordinator
• Recruitment Co-ordinator

Course Title

Level

Format

Apprenticeship

Level

Format

Diploma in Human
Resources Practice

Level 3

Online and on Campus

HR Support
Apprenticeship

Level 3

Online and On Campus

“CIPD qualifications and courses help you build your
career and enhance your professionalism. When you
learn through the CIPD, you access research-led insights
from the world’s leading HR and L&D experts, allowing
you to challenge the status quo, inspire action and
influence change.”
Source: www.cipd.co.uk
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About Mindful Education
We specialise in creating media-rich professional courses and apprenticeships.
Founded in 2015 and based in London, we are a company
with a passion for education.
The UK digital education landscape has been transformed
in recent years, with change seemingly the only constant
for the sector. We work closely with colleges and employers
to deliver new, innovative apprenticeships which meet
business needs - as well as the needs of staff.

“Doing my studies
online and then coming to
college and practicing what
I’ve learned and getting my
questions answered works
perfectly for me.”
Kat Zlamalova-Brown
Accounting student

What We Do
Working in partnership with colleges across the UK,
we deliver award-winning professional courses and
apprenticeships that allow learners to fit their studies
around their work commitments - reducing disruption for
their employer.

Apprenticeships

15

UK Locations
We partner with colleges across the UK to deliver our Online and
On Campus programmes.

1. Abingdon & Witney College
2. Bournemouth & Poole College
3. Capital City College Training
4. Cardiff & Vale College

New locations will
become available
throughout 2019. Visit
our website to view our
interactive map.

5. Chesterfield College
6. Farnborough College
7. Gloucestershire College
8. Guildford College
9. Harlow College
10. Learning Unlimited (Derby)

Leeds

11. Learning Unlimited (Nottingham)
12. Newham College
13. Stansted Airport College

Manchester

14. Stoke-on-Trent College
15. Strode College
Birmingham

16. Trafford College Group
17. Tresham College

Oxford

18. Walsall College

Cardiff

19. West Herts College

For more information, please get in touch:
0203 6060 365
mindful-education.co.uk

London

Mindful Education
3rd Floor
15 Golden Square
London W1F 9JG
0203 6060 365
mindful-education.co.uk

